
To:  Your Audience 
From:  Your Group (list group members) 
Subject:  Best Burger within Walking Distance of the Auditorium Building 
Date:  March 3, 2008 
 
Introduction 

Here, we introduce our topic, audience, options, and criteria and state our recommendation. 
Aslfj asldfj asldkfj asldkfj asldfj asdlfja sdlfja slfkja sdlfjas dlfja sldfja sldfj asldfj asldfj 
asldfj asldkfj alskfj alsfj aslfj alsfj asd aalskdjf lasf alsf alsdfj alsdfj asldfj alfdj asdlfj aldfj 
asldfj asdlfja sdlfj asdflkja sdflkja sdflkjasd flkjsd flkasjf lkasf l;kasf laskf lasf lakfj alsf 
sdlkfj aslf lkjlskdf lakdf lwd flkf alkjs dlfj sadlfj asdlfj asdlkfj asd;lfj asd;l  
 
A;lsdjf asf af asf asf sdalfj sdalfj asdflj asdfj asdfj asdflkj asdflj asdflkj adfslkjasd flkjadsf lkf 
;lkdf lk;f lkf laf as; asdfj asdlfjs dalkfjs dalj asdlf;kj dsfl;j asd;lf asdlf. 
 

Statement of Criteria 
To compare options, we used the following criteria: 

• Cost—the cost in dollars of a quarter-pound burger 
• Distance—the distance in miles from the Auditorium Building to the store 
• Service Time—the time in minutes from  
• Hours of Operation—the number of hours per day each store is open  

 
Method of Gathering Information 

To gather information, we used the following web sites: 
• http://www.burgersareus.com 
• http://www.burgerbarn.com 
• http://www.ultimateburger.com 

 
Findings 

The table below reports the data we found. 
 
 Burgers Are Us Burger Barn Ultimate Burger 
Cost $5.95 $3.95 $4.95 
Distance 1 mi .5 mi .1 mi 
Service Time 1 min 5 mins 12 mins 
Hours 12 hrs 5hrs 24 hrs 

 
Evaluation 

The table below compares the data we found using a scale from one to three with one being 
the best rating. Explain more about the ratings for each criterion. Alkdjf lasjf alsdfj asldfj 
asldfj aldfjalsdfjaldfjaldfjaldfjaldfjasldfjalsdfjaldfjasldfjasldfjasldfjsaldfja;lkfj slafj sadfj al 
alf alfj ldsfj asldfj asdlfj asdlfj asdlfj asldfjasldfjasldfjsdalfjasldfjsldkfjasd lfjalsd kfja  lsd f 
jlasfjalsfjsladkfjlasdfjsldajja sdlfja sdlfjasd lfjasd fljasd flkjas dflkjasd flkjasd flkjasd lkfj 
dsalfj laksdf laskjf laskf laskjf lasdjf laskf laskf laskf lasf lasf laf ;alf ;alf ;alf ;laf ;as as a;slf  



 
 Burgers Are Us Burger Barn Ultimate Burger 
Cost 3 1 2 
Distance 3 2 1 
Service Time 1 2 3 
Hours 2 3 1 
Total 9 8 7 

 
Here, discuss the data in the table by option. Aldfj asldfj asldfj sdalfj asdlfj sadlfja dsfljad 
sflja sdfljas dfljas dfljasd fljasd fljasd flajsd flkjsd flasjdf lkasf laksjf askfj laskf aslkf alskfj 
asldfj asldj aslfkj asdlkfj asldfj asldkfj asdlfja sdlfkjas dlfkjas dlfkjasd flkjas dflkasd flksaf 
lasf salkfj saldk aslfj asdlkfj asdlfj asdlfj sadlfkjas lfkjsa dflkjas dlkj  
 
Asldkf aslkf salkf asldf asld asldfj asldj asdfj asdlfj asldfj sdalfj asdl asld asdf alf alsf alsf 
lakf lkf laksf laf lf lkf laksjf lakf laksf al;sf a;sldjf alsf laf a;lsf  
 
 Asldkf aslkf salkf asldf asld asldfj asldj asdfj asdlfj asldfj sdalfj asdl asld asdf alf alsf alsf 
lakf lkf laksf laf lf lkf laksjf lakf laksf al;sf a;sldjf alsf laf a;lsf  
 
Asldkf aslkf salkf asldf asld asldfj asldj asdfj asdlfj asldfj sdalfj asdl asld asdf alf alsf alsf 
lakf lkf laksf laf lf lkf laksjf lakf laksf al;sf a;sldjf alsf laf a;lsf  
 

Recommendation 
We recommend Ultimate Burger because it placed first for distance and numbers of hours 
open and second for cost. [Continue by relating your recommendation to audience and 
criteria. Possibly, include a secondary recommendation.] 
 
If you have questions about our study, please contact us at XXX-XXXX. 


